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Good day 

 

Thank you for enquiring about Ashbury 

 

REGISTRATION PROCESS 

 

Step 1: Get all the required documents 

 

Before a pupil can be considered for enrolment at the school the following documents have to be 

submitted to Ashbury either by hand or by email. 

 

Pupil documents: 

1. Fully completed application form (Also available on the website) 

2. Most recent school report. (The final report for a year will also have to be submitted at the end 

of the year to confirm space in the particular grade applied for.) 

3. Birth Certificate of the applicant or ID if over 16 years of age. 

4. Copy of Immunization card (Pre-Grade R – Grade 3) 

5. 2 Recent ID photos of the applicant. 

6. Subject choice form (If applying for Gr. 10 or 11) 

7. Transfer card, if moving from another school. (Only on arrival) 

 

Parent documents: 

1. Copies of ID of both of the parents or legal guardians. 

NB: Provision of falsified information will lead to the immediate deregistration of the pupil. 

 

Step 2: Complete application form 

 

Once you have all your documentation in order, you need to complete the application form either in 

writing on a hard copy which can be handed in by you to the schools administration office between 07:30 

and 14:30 from Monday – Friday. 

 

OR 

 

You can submit an electronic application by downloading an application form from the schools website 

www.ashburyedu.co.za then scan and email it to info@ashburycollege.co.za  . 

 

NB: The application form must have all the correct documentation attached before it will be 

processed. 
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Step 3: Final registration 

 

Once your application has been approved, you will be phoned and requested to: 

 

pay a R2000.00 once off registration fee, which has to be paid within seven (7) days of notification.  

 

THIS FEE CAN BE PAID IN CASH OR SPEED POINT AT THE ADMINISTRATION OFFICE. 

 

NO EFT OR ONLINE PAYMENTS WILL BE ACCEPTED. 

 

NB: If the registration fee is not paid within seven (7) days of notification your child’s place will be 

given to another applicant. 

 

Step 4: Preparing for school 

 

You will be provided with a stationery requirement list and will need to purchase the required stationery 

as stated. In Grades 8 -10 there is also a text book list for the text books required. The text books are 

available at the PNA in the Farrarmere Square shopping centre or PNA at Rynfield Square on Pretoria 

road. You will also need to purchase the school uniform which is available from Rynfield Drapers in 

Pretoria Road. 

For more information regarding uniform, school rules and other important information consult the schools 

website at: www.ashburyedu.co.za and click on the links tab. 

 

Step 6: Information Meeting 

 

You will be invited to attend an orientation meeting to introduce you to the school, its ethos, code of 

conduct and activities offered at the school. You will also have the opportunity to ask questions with 

regard to the aforementioned.  

http://www.ashburyedu.co.za/

